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CCLC Student/Parent Handbook
Preface
Purpose
This handbook serves as an appendix to the Crete Public Schools Student/Parent Handbook, as the
policies outlined herewith are addi onal du es and responsibili es of students/families who are
enrolled, or par cipate in any capacity, in Cardinal Community Learning Centers (CCLC).

Who We Are
CCLC began at Crete Elementary School in the early part of the 21st century and has since expanded to
include all four campuses of Crete Public Schools.
CCLC is grant-funded from the United States Department of Educa on's 21st Century Community
Learning Center Grant Program authorized under Title IV, Part B of the Elementary and Secondary
Educa on Act as amended. Serving K-12 students, CCLC’s four site programs provide hands-on,
future-focused learning designed to prepare students for college and career pathways.
CCLC is a non-compulsory Out of School Time (OST) program that strives to be an ‘extension of the
school day’ rather than a ‘con nua on of the school day,’ which means CCLC’s rules, policies, and
programming will aim to align, or resemble, the district’s school day as deemed appropriate or feasible
by CCLC and/or district administra on. It is likely CCLC’s rules, policies, and programming will diverge
from, or be en rely diﬀerent, than the district’s school day rules, policies, and programming. These
devia ons are typically the result of mandated grant requirements, CCLC’s capabili es, and/or
available resources.
CCLC is free of charge. Registra on and enrollment are required for K-5 students. A registra on
process results in an enrollment or a waitlist status, which ensures CCLC meets grant mandated
demographics and appropriate staﬃng resources are available. Furthermore, nonpublic school
par cipants residing in the district boundaries are invited to register for CCLC as well.

Vision
To contribute to the closing of achievement gaps by facilita ng a profound enrichment learning
environment where students are supervised, safe, and fed.
Supervised: A caring staﬀ facilitates recrea on and enrichment ac vi es aligned to academic goals.
Safe: Students enjoy a secure and inclusive atmosphere that encourages explora on and teamwork.
Fed: Students are oﬀered a snack following the school day and a dinner each evening.
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Mission
To accelerate student academic success by providing high-quality enrichment learning opportuni es,
increased social interac ons that model posi ve behavior, and ac ve and meaningful family and
community engagements.

Goals
Adopted from Nebraska 21st Century Community Learning Centers
● Create an a erschool environment focused on:
○ improving overall student academic success,
○ increasing posi ve behavior and social interac ons, and
○ increasing ac ve and meaningful family and community engagement.

Expecta ons
Adopted from Nebraska A erschool Quality & Con nuous Improvement System (NAQCIS)
● Programming
○ Evidence of Prepara on
■ Ac vity leader appears to be following a plan.
■ Ac vity leader adapts plans to meet the needs of diverse learners and/or age
groups.
■ Materials are ready for use.
■ Space is ready for the ac vity in a minimal amount of me (if not prepared ahead
of me).
■ Size of the group is manageable for ac vity.
■ Ac vity leader demonstrates strategy or procedure to gain students’ a en on.
■ If there are mul ple ac vity leaders, they appear to have a plan for working
together.
○ Student Response
■ Students interact with the ac vity leader, materials, and other students.
■ Students respond to ac vity leader prompts (e.g., ques ons, direc ons).
■ Student responses indicate learning (e.g., products, conversa ons, ques ons,
skill development/prac ce).
■ Students demonstrate interest in the ac vity.
○ Instruc onal & Engagement Prac ces
■ Ac vi es are hands-on.
■ Ac vi es facilitate student learning related to the learning objec ve.
■ Ac vity leader asks purposeful ques ons to encourage student thinking.
■ Students decide how to par cipate in or complete the ac vity.
■ Ac vi es are designed for student interac on with ac vity leaders, materials,
and other students.
■ Pacing of the ac vity maintains student engagement.
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■ Technology (if used) enhances ac vity.
■ Ac vity leader addresses disrespec ul behavior and/or cues expected behavior
as needed.
■ Ac vity was suitable for the age group.
■ Accommoda ons were made for students with disabili es/ELLs.
● Site
○ Space
■
■
■
■
○

○

○

○

The space is accessible to all students.
Students are separated to ensure age appropriate interac ons and ac vi es.
The spaces are adequate for the ac vi es oﬀered (indoor and/or outdoor).
The spaces allow for the staﬀ and ac vity leaders to be heard and for
conversa ons to occur.
Academic Support
■ There is a designated me and space for academic support.
■ The space(s) for academic support has limited distrac ons.
■ The academic supports are diﬀeren ated based on student needs (e.g., grade,
interests).
■ Adults are ac vely monitoring and providing assistance as needed during
academic support me.
■ There is evidence of a system for communica ng school-day academic support
needs (e.g., spelling lists, math facts).
Program Climate
■ Students are greeted when they come to the program.
■ Staﬀ conversa ons indicate personal connec ons with some students.
■ Staﬀ ac vely encourage student engagement.
■ Space is set up to encourage interac ons.
■ Program creates an inclusive, welcoming, and respec ul community that
embraces diversity.
Rou nes & Transi ons
■ Staﬀ implements program elements (e.g., schedule, processes, procedures).
■ Staﬀ demonstrate strategy or procedure to gain students’ a en on.
■ Transi ons are eﬃcient.
■ Transi on strategy is suitable for the size of the group.
■ Behavior management doesn’t distract from transi ons.
Student Interac ons & Behavior
■ Students demonstrate an awareness of program rou nes (e.g., checking in/out,
ge ng snack, changing rooms).
■ Students exhibit expected behavior with few re-directs from staﬀ (e.g., students
on IEPs may have diﬀerent expected behaviors).
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■ Students interact respec ully with other students (regardless of cultural
background).
■ Students interact respec ully with staﬀ (regardless of cultural background).
○ Staﬀ Interac on with Students
■ Staﬀ exhibit a posi ve a tude for students and ac vi es.
■ Staﬀ are interac ng with students the majority of the me.
■ Staﬀ ini ate interac ons with students.
■ Staﬀ make an eﬀort to involve students who are not engaged.
■ Staﬀ are respec ul in their language with students (e.g., culturally sensi ve,
word choice, posi ve tone).
■ There are structured opportuni es for student leadership.
■ Staﬀ address disrespec ul behavior and/or cue expected behavior as needed.
○ Staﬀ Interac on with Other Staﬀ
■ Staﬀ demonstrate suppor ve or collabora ve behaviors (e.g., helping with
resources, prepping for ac vity, behavior management).
■ Staﬀ are respec ul in their language with each other (e.g., culturally sensi ve,
word choice, posi ve tone).
○ Staﬀ Interac on with Caregivers
■ Staﬀ greet caregivers when they arrive to pick up students.
■ Staﬀ are respec ul in their language with caregivers (e.g., culturally sensi ve,
word choice, posi ve tone).
■ There is a designated place for program schedule and informa on for caregivers.
■ There is a procedure for caregivers to access the program (e.g., at pickup me).

Annual Performance Report

CCLC coordinates ac vi es (clubs, programs and events) uniquely designed for the speciﬁc students it
serves. As outlined in the government mandated Annual Performance Report (APR), each ac vity must
align with one of the following primary goals:
● Academics
● Enrichment
● Character Educa on
● College and Career Readiness
Each primary goal’s related ac vi es are described below.
● Academics
○ STEM - Ac vity that contributes to the development of science, technology, engineering,
or mathema cs skills.
○ Literacy - Ac vity that contributes to the development and enjoyment of reading and
wri ng skills.
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○ Tutoring - Ac vity that provides direct support for the core academic subjects.
○ Homework Help - Ac vity that provides direct support in the comple on of homework
assigned during the school day.
○ English Language Learners Support - Ac vity that provides direct support to students
classiﬁed as English language learners.
● Enrichment
○ Entrepreneurship - Ac vity that contributes to the understanding of small business
prac ces and business ownership.
○ Arts & Music - Ac vity that engages students in the crea on of art and music and
develops the apprecia on of art and music.
○ Physical Ac vity - Ac vity that engages students in a physical ac vity and develops the
apprecia on of health and nutri on.
○ Community/Service Learning - Ac vity that engages the students in an ac vity that
beneﬁts the community outside the center.
○ Mentoring - Ac vity that engages the student with a role model.
● Character Educa on
○ Drug Preven on - Ac vity that provides informa on about alcohol or other drug use
preven on.
○ Counseling Programs - Ac vity that provides socio-emo onal counseling services.
○ Violence Preven on - Ac vity that promotes peaceful conﬂict resolu on.
○ Truancy Preven on - Ac vity that promotes school a endance.
○ Youth Leadership - Ac vity that promotes the ac ve engagement of leadership roles.
● College and Career Readiness
○ College and Career Readiness - Ac vity that prepares students to enroll and succeed in a
credit bearing course at a postsecondary ins tu on or a high quality cer ﬁcate program
with a career pathway to future advancement.

Tenets
In addi on, CCLC aspires to empower students by reinforcing the following Six Tenets of Accountability
for a Quality Educa on System, Today and Tomorrow (AQuESTT):
1. Posi ve Partnerships, Rela onships, and Student Success
2. Transi ons
3. Educa onal Opportuni es and Access
4. College and Career Ready
5. Assessment
6. Educator Eﬀec veness
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Framework
CCLC adheres to the Quality Framework set forth by Nebraska 21st Century Community Learning
Centers, as established and adopted by The Nebraska State Board of Educa on.
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Connect
Cardinal Community Learning Centers - CCLC
Joel Bramhall, Director
joel.bramhall@creteschools.org
402-826-9836 oﬃce
CCLC - High School
Joey Stenson, Site Coordinator
joey.stenson@creteschools.org
402-826-9883 oﬃce / 402-381-8624 mobile
CCLC - Middle School
Jennifer Meinke, Site Coordinator
jennifer.meinke@creteschools.org
402-826-9842 oﬃce / 402-450-1342 mobile
CCLC - Intermediate
Stacy Shepherd, Site Coordinator
stacy.shepherd@creteschools.org
402-826-7736 oﬃce / 402-418-4872 mobile
CCLC - Elementary
Chelsea Sidel, Site Coordinator
chelsea.sidel@creteschools.org
402-826-7870 oﬃce / 402-418-8000 mobile
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Opera ons
Sites
CCLC operates four site programs:
● CCLC - Elementary at Crete Elementary School (K-2)
● CCLC - Intermediate at Crete Intermediate School (3-5)
● CCLC - Middle School at Crete Middle School (6-8)
● CCLC - High School at Crete High School (9-12)

Calendar
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Schedules
CCLC - Elementary

Crete Elementary School

3:20 p.m. - 4:05 p.m.

Check-in, snack, and recess

4:05 p.m. - 5:00 p.m.

Enrichment learning

5:00 p.m. - 5:30 p.m.

Dinner and recess

5:30 p.m. - 6:00 p.m.

A er Dinner Clubs

CCLC - Intermediate

Crete Intermediate School

3:25 p.m. - 4:00 p.m.

Check-in, snack, and recess

4:00 p.m. - 5:00 p.m.

Classroom Time

5:00 p.m. - 5:45 p.m.

Dinner

5:15 p.m. - 6:00 p.m.

A er Dinner Clubs

CCLC - Middle School

Crete Middle School

3:30 p.m. - 4:00 p.m.

Check-in and snack

4:00 p.m. - 5:00 p.m.

Clubs and programs

5:00 p.m. - 5:45 p.m.

Dinner

5:15 p.m. - 6:00 p.m.

Enrichment and recrea onal ac vi es

CCLC - High School

Crete High School

3:35 p.m. - 4:00 p.m.

Check-in and snack

4:00 p.m. - 6:00 p.m.

Clubs and programs

5:30 p.m. - 6:30 p.m.

Dinner*

6:00 p.m. - 6:35 p.m.

Enrichment and recrea onal ac vi es

*The dinner served at CCLC - High School is open to all school-aged children residing within Crete Public
Schools district boundaries. Students are to only receive one snack and one dinner per day. All snacks
are site-speciﬁc.
Addi onal Notes:
● The Site Coordinator and/or Director may alter any schedule at any me to best serve the needs
of the students, and/or to enhance the opera on of the site program.
● The CCLC Summer program operates in alignment with the CPS Summer School calendar.
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Enrollment and A endance
Enrollment
CCLC will seek enrollment from all students in grades K-12 in the Crete, Nebraska area, including
students a ending public schools, parochial schools, and homeschools.
Priority enrollment is considered for students/families qualifying in the following categories:
● Free or Reduced Lunch
● English Learner
● Racially/Ethnically Diverse
● Veriﬁed for Special Educa on
● Migrant
CCLC is required by government mandates to meet or exceed priority enrollment compliance for each
category within 5% of the school building’s demographics.
CCLC is not required to adhere to plans for individual students, such as IEP, 504, etc. CCLC consults
regularly with school administra on to seek methods to assist students as CCLC resources allow.
A registra on form is required for any K-5 student seeking enrollment in CCLC. Upon receipt, CCLC staﬀ
contacts a parent or a guardian regarding acceptance or waitlist status. A student may be placed on
the waitlist due to limited resources.

All students in grades 6-12 are automa cally enrolled, which means they can a end immediately,
whenever they would like, for as long as they would like, however they must properly check-in and
checkout of the site program.

A endance
A endance is impera ve. For students to reap the greatest rewards from CCLC, and for the program to
remain in compliance with grant mandates, students are to a end for at least one (1) hour each day.
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As a result, student a endance is monitored and tracked through the implementa on of speciﬁcally
licensed so ware, which provides accuracy in repor ng and an addi onal layer of safety and security.
Thus, it is essen al for each student to check-in and checkout of CCLC each day. The procedure slightly
varies by site, however the basic procedure features the scanning of the barcode on each students’
district-issued iden ﬁca on badge. CCLC is not responsible for any student who fails to check-in to
CCLC following the school day. Parents are to contact the Site Coordinator prior to the start of CCLC if
their student is not a ending CCLC that day.
Daily programming schedules at CCLC - Elementary and CCLC - Intermediate require students to
check-in for CCLC at the conclusion of the school day, and remain in programming un l a parent or
guardian, or an Authorized Individual, ini ates the checkout process.
As for daily programming schedules at CCLC - Middle School and CCLC - High School, students have less
rigidity. Students may choose to a end or leave at any me throughout CCLC’s daily dura on.
● For example, a high school student checks-in at 3:40 p.m., and then checks-out at 4:10 p.m. in
order to care for younger siblings un l parents arrive home, upon which, the student returns to
CCLC by checking-in again at 5:30 p.m., par cipa ng in programming, and then checking out
upon CCLC’s conclusion at 6:35 p.m.
● Another example is a middle school student who completes a school sponsored athle c prac ce
and check-ins for CCLC at 5:00 p.m. The student may eat the provided dinner, as long as they
par cipate in programming, and then check out upon CCLC’s conclusion at 6:00 p.m.
CCLC oﬀers homework assistance for students grades 6-12, however CCLC cannot require students to
do their homework, or check-in to CCLC as a result of homework assigned during the school day. CCLC
is to be seen as a privilege, not as a punishment.

Pickup & Early Pickup
K-5 students are to a end for the en re program day.
Early pick up is strongly discouraged. Program staﬀ prepare ac vi es based on the en re program
me. Students will not receive the full beneﬁt if they do not par cipate in the program’s en rety. Early
pick up may be necessary on rare occasions. Please limit such occurrences, however, if circumstances
arise, contact the Site Coordinator at least 24 hours in advance to conﬁrm arrangements.
The earliest pickup mes are listed below.
● CCLC - Elementary = 4:20 p.m.
● CCLC - Intermediate = 4:25 p.m.
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All parents, guardians and Authorized Individuals must be prepared to provide an oﬃcial photo
iden ﬁca on when picking up their student. All pickups are to occur outside of the front entrance - no
calls, no yelling, no unacceptable behavior will be tolerated. The Director and/or Site Coordinator
reserves the right to suspend or expel a parent(s), guardian(s) or Authorized Individual(s) from the
program at any me.
Students in grades 3-5 authorized to walk home will be dismissed at 5:00 p.m. This will remain in
eﬀect unless diﬀerent arrangements have been communicated to, and conﬁrmed by, by the Site
Coordinator.

Late Pickup
Local authori es will be contacted if a student is not picked up within 5 minutes upon the program’s
conclusion AND a parent, guardian or emergency contacts cannot be reached. Such incidents will be
documented and a parent mee ng ini ated upon discre on.
● CCLC - Elementary = Pick up no later than 6:05 p.m.
● CCLC - Intermediate = Pick up no later than 6:05 p.m.
● CCLC - Middle School = Pick up no later than 6:05 p.m.
● CCLC - High School = Pick up no later than 6:40 p.m.

Inclement Weather
● When there is no school due to inclement weather = No CCLC.
● When school is released early due to inclement weather = No CCLC.
● When the school day occurs, but inclement weather cancels evening ac vi es = No CCLC.

Behavior Policy
The behavior policy was established to help students develop self-discipline so they may func on
independently in a socially acceptable manner. Self-control and social skills are developed over me by
par cipa ng in ac vi es and interac ng with others. The main reasons for establishing behavior
expecta ons are these:
● to prevent possible harm to self or others;
● to prevent infringing on the rights of others; and
● to prevent damage to equipment and property.
To provide a safe and secure environment for everyone, the following expecta ons will be in eﬀect for
students at all mes:
● Follow the rules of Crete Public Schools’ Student/Parent Handbook.
● Follow the rules of each building’s instruc onal day expecta ons.
● Follow the direc ons of staﬀ the ﬁrst me they are given.
● Show respect and treat others with kindness.
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● Ask permission to leave an area.
Students will be taught to be responsible for their own ac ons; they make the choice to follow the
rules, or assume the consequences for noncompliance. Appropriate behavior will be encouraged.
Whenever possible, natural and logical consequences will be provided for inappropriate behavior.
Any display of aggressive behavior may result in immediate dismissal from that day’s program, as well
as an automa c two (2) week suspension from CCLC. At any me during the suspension, the Director
and Site Coordinator may review the suspension and determine if the suspension is to be sustained or
amended. Amendments may result in a shortening, or lengthening, of the suspension.
The Director and/or Site Coordinator reserves the right to dismiss, suspend or expel any student(s)
from CCLC at any me.

Staﬀ and Volunteers
CCLC consists of a staﬀ hired speciﬁcally for the out-of-school me program. In certain circumstances,
Crete Public Schools’ support staﬀ and/or cer ﬁed staﬀ may be assigned or requested by
administra on to serve in the program for a designated period of me or frequency.
Each ac vity adheres to a 15 to 1 student-to-staﬀ ra o, which provides several beneﬁts:
● more one-on-one student a en on from the staﬀ;
● students build meaningful rela onships with each other; and
● staﬀ can tailor instruc on to students’ individual needs.
Volunteers are also recruited to assist students in a variety of ways, such as small group tutoring for
academic skill prac ce, appren ceship or technical skill instruc on, and enrichment projects.
CCLC welcomes family members, as well as community groups and individuals, to volunteer by
dona ng their me, talent and/or treasure. If interested, please contact Joel Bramhall, CCLC Director,
(402) 826-5855 or joel.bramhall@creteschools.org.
All staﬀ members, paid instructors and volunteers are required to pass a background check.

Addi onal Details
Dinner
● Dinner must be consumed within the school building upon which it was served.
○ Dinner is only served to students enrolled and a ending CCLC at each site program.
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● The dinner served at CCLC - High School is open to all Crete area school-aged children.
○ A student enrolled and a ending CCLC at another site program, who received a dinner at
their assigned site program, is not eligible to receive a dinner at CCLC - High School.
○ A student enrolled and a ending CCLC at another site program, but was not in
a endance that day for CCLC or chose not to eat the provided dinner, may receive
dinner at CCLC - High School a er 6:00 p.m., which ensures their assigned CCLC site
program has closed.

Medica ons
CCLC staﬀ are not responsible for administering medica ons to students.
Prior to a ending CCLC, students with speciﬁc medical needs must contact the School Nurse. The
School Nurse will then inform the Site Coordinator of the students’ speciﬁc needs.
Excep ons to this rule include EpiPens for allergic emergencies or inhalers for asthma treatment.
Students should have these supplies on their person. CCLC does not have a supply of EpiPens or
inhalers. CCLC is not responsible for improper or inaccurate administra on of these, or the
consequences thereof.

Health and Safety
CCLC strives to provide a safe and healthy environment. Please be sure the student's medical
condi ons are listed on all per nent school forms, as well as outlined in the provided space on the
CCLC registra on form.
If a student has a known medical or health condi on (such as asthma, diabetes, ADD, au sm, seizure
disorder), be sure the Site Coordinator knows what the desired ac on is to be if the problem should
occur during CCLC, as the School Nurse will not be onsite for the dura on of CCLC.
In addi on, CCLC encourages families to maintain regular, consistent contact with the School Nurse
regarding a student’s physical and/or health condi on.
If a student becomes ill while in CCLC, the parent/guardian or other emergency contacts will be
no ﬁed. Depending on the nature of the illness, the adult may be asked to pick up the student. If a
student has any of the following symptoms or behaviors, the parent/guardian will be no ﬁed to pick
up the student immediately:
● Any communicable disease
● Chills and/or fever over 100 degrees Fahrenheit
● Nausea, vomi ng or diarrhea
● Undiagnosed rash
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●
●
●
●
●

Cough
Head lice
Ringworm
Pink eye
Accident requiring medical a en on

Emergency Policy
In emergencies, emergency medical services will be contacted immediately. The parent(s) or
guardian(s) of the student will be responsible for the cost, if any, of the emergency vehicle and/or
emergency room, etc. In case of an accident or sudden illness, CCLC staﬀ will a empt to contact the
parent or guardian of the student to inform them of the situa on.
In regards to natural disasters and other emergencies, CCLC closely adheres to the emergency ac on
plan procedures outlined by Crete Public Schools.

Field Trip Permission
Field trips traveling within the city limits of Crete, Nebraska are authorized on the registra on form.
The parental decision will remain in eﬀect unless diﬀerent arrangements have been communicated by
the parent/guardian to the Site Coordinator.
A signed parent permission form will be required for any travel beyond the city limits of Crete,
Nebraska. Scheduled des na ons and a travel i nerary may be detailed on the permission form.
The standard district and school policies for ﬁeld trips will apply to the CCLC program. Crete Public
Schools vehicles and associated busing service will be used for transporta on as necessary.

Personal Belongings
CCLC assumes no liability for lost/damaged items. Students are to keep personal belongings, including
cell phones and other electronic devices, in their backpacks or lockers at all mes. These devices are
not to be used during CCLC unless there is an emergency, or a student has received permission from
CCLC staﬀ. Students are not permi ed to return to classrooms or lockers.

Acknowledgement
Cardinal Community Learning Centers is an out-of-school me program oﬀered free of charge through
a federal grant administered by the Nebraska Department of Educa on. CCLC oﬀers academic support,
academic enrichment, college and career readiness, and community engagement opportuni es for
students. In addi on, a snack and dinner is provided daily. CCLC reserves the right to suspend or expel a
student from CCLC at any me.
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